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Shelley Sailing Club 

Instructions for Race Officers using The Finishing Line software. 

Version 4.  Alec Duncan, 24/10/2020 
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Introduction 
Notes:  

1. Click End in any window to back out. 

2. A few dialogs come up at various points in the process that I haven’t documented.  This is because they are 

either obvious, or it doesn’t matter what you choose.   

Messy Things: 

• Club boats that have different skippers in different races – add a new boat for each new skipper and use 

their initials as a suffix to the sail number. (See “Adding and modifying boats” in Additional Information 

section at end.) 

• Boats that change their sail number during the season (e.g. when a cat sailor buys a new mainsail).  It is OK 

to change a boat’s sail number on the system during the season (See “Adding and modifying boats” in 

Additional Information section at end.) 

• Two different boats with the same sail number.  Yes, we currently have that problem!  The system seems to 

handle this reasonably well and prompts you to select the one you want at the appropriate times, but it is a 

pain in the neck for the finishers ... 

• Blinded by the light ….  If at all possible have a second person in the finish box who can call sail numbers as 

boats approach the line and call and press the hooter button when they cross, so you don’t have to look up 

from the computer screen at the oh so bright outside world and risk losing your “computer vision” at a 

critical time. 

DON’T PANIC!  If it all goes pear-shaped, make sure you write down the finishing time of each boat against its sail 

number, and we’ll sort it out later. 
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Workflow summary: 
What to do How to do it 

Start The Finishing Line, check the correct 
database is selected, and log on 

To start The Finishing Line, double-click on: 

  
For all 2020/21 races except the Convict Bay 
Regatta the database should be: 
SSC_2020_21_V4.mdb 
If this isn’t shown at the top of the window 
then, BEFORE logging in, go to File->Open 
Database and select SSC_2020_21_V4.mdb 
 
User name: ro  Password: SSC 
(Menus become active but no screen change.) 

Select the appropriate race date Race Day Processing -> Change Race Date 

Print the sign on sheets Race Day Processing.   Highlight division in list, 
then Reports -> Sign on sheets.   

If it is a handicap start, recalculate and print 
the fall numbers for each division, and display 
these with the sign-on sheets.  

See “Handicap start” section below. 

Start the race in the usual way and note the 
actual start time for each division according to 
the computer’s clock. 

You can use the audio recording to guide you 
through the start procedure.  To play, double-
click on Start sequence.wma on the desktop.    
The prompt to display the first class flag is 
exactly 30 seconds after the start of the 
recording, so click the stop button, rewind to 
the beginning, then click the play button 30 
seconds before you want the first 5-minute 
signal to happen. 

Check the sign-on sheets and: 

• Add any new boats to the system. 

• Modify the details of any boats that 
have changed (e.g. different crew, 
different sail number).  

See “Adding and modifying boats” below. You 
will also need to do this if someone different is 
sailing one of the club boats. 
Note: changes to configuration that alter a 
boat’s yardstick are handled differently – see 
later. 

Enter the start times for the two divisions Race Day Processing ->Processing->Enter Start 
Times.  Enter computer time at which the 
selected division started, then click Update. Use 
drop down to select the other fleet, modify the 
time appropriately, then click update, then End. 
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Enter the appropriate finish code for any non-
starters, retirees or boats whose skippers are 
on duty as DNS, DNF, or AVG respectively.  
Doing this before any competing boats finish 
will make your life much easier when you use 
real-time entry to record finishing times.   

Race Day Processing ->Processing->Finishing 
Times 
Enter the sail number of the boat where 
indicated, select the appropriate code from the 
drop-down list, then click OK.  Repeat for the 
other boats you know aren’t going to finish.  
 
(For a quicker way to remove a lot of non-
competing see “Indicating non-competing 
boats” below.) 

Capture the finishing times as the boats finish.  
The easiest way to do this is to use Real Time 
Entry.  This makes it easy to capture the time 
(according to the computer’s clock) that each 
boat finishes.   

Race Day Processing -> Processing -> Finishing 
Times -> Real Time Entry 
 
On-screen prompts tell you what you need to 
know to use this.  You can ‘unfinish’ boats that 
you’ve accidentally finished, so you can play 
with this during the race to familiarise yourself 
with it.  Just make sure you Unfinish all your 
pretend finishers before the real boats start 
crossing the line. 

OR Finish times can be entered or amended 
manually 

Race Day Processing -> Processing -> Finishing 
Times 
Note that in this window finishing times are 
entered as six consecutive digits hhmmss (24-
hour clock).  So, a finish time of 15:31:43 is 
entered as 153143. 

OR Finish times can be uploaded from a .csv 
file 

Race Day Processing -> Processing -> Finishing 
Times -> Import Finishing Times from a CSV file 

Calculate the results Race Day Processing -> Processing->Calculate 
Results 

Review finish details.  Check that the yardsticks 
are correct for the configurations the cats and 
lasers actually sailed.  Handicaps can also be 
changed at this point – for example, setting a 
handicap for a new boat. 

Race Day Processing -> Processing->Review 
finish details 
If anything needs changing, then double-click 
on the boat, select the correct yardstick, and/or 
modify the handicap. 

If you’ve changed anything, then calculate the 
results again, and then review the finish details 
again.  Repeat until you are happy everything is 
correct. 

Race Day Processing -> Processing->Calculate 
Results 
Race Day Processing -> Processing->Review 
finish details 

Print the results (the best way to do this is not 
what you would expect!) 

Race Day Processing -> Reports -> Save Results 
in HTML 
Several dialogs let you order the results 
according to either yardstick or handicap 
position (Whichever you want), link them to a 
commentary file (NO), and open in a web 
browser (YES).  You can then use the web 
browser’s printing option to print them. 

Update the results to the website Race Day Processing -> Reports->Update 
Sportspage website 

It is also possible to print progressive results for 
the consistency, championship and sprint series 
competitions, and/or update these to the 
website. 

Go to the main Yacht Results System page, then 
Enquiries and Reports. Highlight the required 
division, then select  Competitons and highlight 
the required competition.  Click Progressive 
Results -> Output as HTML->Detailed result.  
Click Yes to view in browser, which also allows 
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you to print the results if desired, and Yes again 
to update the progressive results to the web 
site. 

Exit from The Finishing Line Click End in all open windows. 

Backup the database by copying it to the 
appropriate DropBox folder. 

Use Windows File Manager to open 
C:\finishingline 
COPY the most recent .mdb file (it should have 
a name like SSC_2020_21_V4.mdb, the current 
date, and the time you closed The Finishing 
Line) into: 
DropBox\FinishingLine\Backup\YYYY_MM_DD 
Where YYYY is the current year, MM is the 
current month, and DD is the current day of the 
month. 

 

Additional information 

Race officer log-on.   
User name: ro   

Password: SSC 

This gives you access to everything you should need to do on race day, but does prevent you from doing a few things 

that could break the system.  For example, the race officer can add a new boat to the boat register, but cannot 

delete a boat. 

A few people have higher level access (Alec Duncan, Jon Abbott, Steve Gallagher), so talk to them if you can’t do 

what you want, but chances are it means you are going about it the wrong way. 

 

Divisions (Fleets): 
A Division is a group of boats that start together and whose results are calculated using the same handicapping 

system. The Finishing Line menus and documentation use Fleet synonymously with Division.   There are two divisions 

set up: 

cat-perf  (catamarans) 

mono-perf (monohulls) 

Most of the things you will need to do are accessed via the Race Day Processing menu.  Clicking this will open the 

Race Day Fleets window.  Click the Change Race Date menu item and select the current date.  You will then see a list 

of divisions scheduled to race on that day.  Selecting a division and then selecting a menu item will invoke that menu 

for the selected division.  This approach is used throughout The Finishing Line. 

Sign on sheets, results sheets etc. are accessed via the Reports menu, and this is also where you upload the results to 

the web site. 

Entry of start times and finish times, real-time capture of finish times, and calculation of results are done via the 

Processing… menu.   

 

Handicap starts 
Before printing out the fall numbers you should recalculate them for the Cat-perf and Mono-perf divisions.  From the 

main Yacht Result System page select Maintenance -> Division, select the appropriate division and then click Fall 
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Numbers->Recalculate Fall Numbers->Calculate.  Check everything makes sense, and then click Update.  You can 

then use Print to print the fall numbers.  Click End when done, and repeat for the other division.  

The start time for handicap starts is the time the “30” falls.  

 

Adding and modifying boats 

Club boats 
The club has several boats that are often sailed by different people.  Currently these are both lasers: Pea Green (14) 

and Girt By Sea 137524.  To ensure their results get attributed to the appropriate skipper there needs to be a 

different entry in the boat register for each skipper.  To distinguish them, use the skipper’s first and last initial at the 

end of the sail number, e.g. when Riko Stevens is sailing Girt By Sea, the appropriate boat is the one with the sail 

number 137524RS.  If someone else sails it for the first time, add a boat with the appropriate sail number as per the 

instructions that follow.  

Adding a boat 
This is counter-intuitive.  The obvious thing to do would be to go to “Maintenance->Boat Register”, but that does 

NOT work.  Proceed as follows: 

1. If the boat is of a class not usually sailed at Shelley, then from the main Yacht Result System window go to Set Up -

> Classes and, if it is not already on the list, add the appropriate class.  Lists of yardsticks can be found on the 

desktop (Mono yardsticks.pdf, Cat yardsticks.pdf).  Leave number of laps blank or set it to 1. When done, click End 

until you get back to the Yacht Result System window. 

2. From the Yacht Result System window go to Maintenance -> Division and select the division you want to add the 

boat to.  Then go to Boats -> Maintain Boats -> Add a boat, fill in the details and either click Add another boat if you 

have more to add, or OK if you’ve finished.  When you are done click End to return to the Division Maintenance 

menu. 

3. Check whether the boats have been assigned sensible handicaps by going to Maintenance->Division->Handicaps-

>Handicaps.  If you need to change any of the handicaps, then double-click on the handicap in questions, type in the 

required handicap and click END.  

Modifying Boat details 
Note:  It is OK to modify some of a boat’s details during the season (e.g., crew name or sail number), but changes to 

a boat’s yardstick due to a change of configuration (e.g. a cat that usually sails super sloop sailing sloop rig.) should 

be dealt with in the Review Finishing Details window as described above.  Otherwise things may go wrong if earlier 

results have to be recalculated. 

To change a boat’s details: 

Maintenance->Division, select division, then select  Boats, click on appropriate row for the boat you wish to modify, 

then Maintain Boats-> Modify boat details.  

Indicating non-competing boats 
There is an alternative method of removing non-competing from the list of potential finishers that is quicker if there 

are a lot of them. 

Go to: Maintenance->Division, select the appropriate division, then go to Races, select the appropriate race, then 

Competing boats.  Use the controls in this window to move non competing boats to the right-hand (Non-competing 

Boats) column.  Back out to the Division Maintenance Menu by clicking End several times, select the other division(s) 

and repeat the process. 

 

  


